
 

Artwork Coordinator 

Reporting to; Labelling & Artwork Team Manager 

Location; Harefield-UK 

Tenure; Permanent  

 

MAIN PURPOSE:  

To manage the approval process for all artwork changes and identify and help rectify any issues that may occur 
due to these artwork changes. To contribute effectively in the Global Artwork process. The role holder is 
responsible for managing, prioritising and monitoring the update of packaging component artwork prior to 
implementation at site in order to ensure global regulatory compliance. Support on a daily basis the 
development and implementation of new products, new packs and changes to packaging. 
 
KEY RESPONSIBILITIES & ACCOUNTABILITIES: 
 
General 

 Co-ordinate artwork approval process of printed packaging components to meet packaging design and 
legislation requirements for each new product, new packs or changes to existing packaging. 

 Monitor, manage and control artwork changes. 

 To manage and maintain the Artwork Trackers & Systems. 

 To ensure artwork PDF’s are maintained and latest versions are readily available. 

 Brief artwork house and suppliers on artwork and packaging requirements. 

 To request new/updated site codes & edge codes to appear on artwork components (as applicable) and 
work with Pack Technologist to ensure the correct technical drawings are being used. 

 To act as SME for artwork in project teams, assist in management of artwork Projects (as appropriate). 

 Support Regulatory in developing artwork for registration applications. 

 Liaise with relevant internal and external suppliers/departments to assist with implementation being 
achieved effectively and on time. 

 Manage EAN codes (as applicable). 

 Provide support for packaging issues, including: 
o Quality Issues  
o Rationalisation of Packs 

 Maintain an understanding of the wider packaging and pharmaceutical industry regarding regulatory and 
legal information, in relation to artwork requirements. 

 Maintain relationships with print suppliers and the artwork studio and support audits as necessary. 
 
Key Result Areas: 

 Achievement of pack changes and new Pack introductions to agreed timescales. 

 Completed and approved documentation for each individual pack change. 

 Updated artwork PDF’s are readily available. 
 
SKILLS & KNOWLEDGE 
 
Competencies 

 Strong project management and organisation skills. 

 Good attention to detail. 

 Ability to deliver against specific deadlines. 



 Good communication and inter-personal skills. 
Knowledge of GMP and Regulatory issues reference packaging and artwork 
 
 
Norgine is a leading European specialist pharmaceutical company with a direct commercial presence 

in all major European markets. In 2016, Norgine’s total revenue was EUR 368 million. Norgine 

employs over 1,000 people across its commercial, development and manufacturing operations and 

manages all aspects of product development, production, marketing, sale and supply. 

Norgine specialises in gastroenterology, hepatology, cancer and supportive care.  

 

Norgine is headquartered in the Netherlands. Norgine owns a R&D site in Hengoed, Wales and two 

manufacturing sites in Hengoed, Wales and Dreux, France. 

  

For more information, please visit www.norgine.com  

In 2012, Norgine established a complementary business Norgine Ventures, supporting innovative 

healthcare companies through the provision of debt-like financing in Europe and the US. For more 

information, please visit www.norgineventures.com. 

NORGINE and the sail logo are trademarks of the Norgine group of companies. 

Please note that we do try to provide specific feedback to all applications, however sometimes due to 

the volume of applications received we can respond only to those candidates who best match the 

position requirements.  

 

 

 

http://www.norgine.com/
http://www.norgineventures.com/

